PACCMOTPEHO COT'JTACOBAHO YTBEPXIEHO

Ha 3aceIaHuu Ha 3acelaHuu [Tpukazom 1o
IIEJaroruuecKkoro CoOBeTa VYupasmsitoniero coeeta  MOYCOII Ne2 r. bys
npoTokoa Nel ot 28.08.15r IIpencenarens YC Ne 67 01 01.09.15

O.H. IOpkuna
IMMOJOXEHUE
Ob HHOOPMAIIMOHHO-BUBJINOTEYHOM LHEHTPE
«OTKPBITHUE»

MYHUIIUITAJIBHOT' O OBIIIEOBPA3OBATEJIBHOI'O
YUYPEXKJIEHUS CPEJHEN OBIIIEOBPA3OBATEJIBHOM
IIKOJIBI Ne2 TOPOJICKOI'O OKPYT'A TOPOJ BYH
KOCTPOMCKOM OBJIACTH

by, 2015r.



|. OBLLIME ITOJIOXXEHU A

1.1.MupopmarrionHO-6ubIMoTeyHbIi HeHTp «OTKpBITHE» co3jaercs Ha 0aze OMONIMOTEKH
MOYCOIII Ne2 r. bys (manee OY) kak CTpyKTypHOE MOapa3zjieneHue, ¢ GyHKIusMU coopa,
AQHAIUTUKO-CUHTETUYECKON TMepepabOTKH W paclpocTpaHeHUs HWHGOpMallMU, PYKOBOJCTBA
00pa3oBaTeNbHBIM MpoleccoM GOopMUpPOBaHUS UHHOPMAITMOHHON KYJIbTYphI IIKOJIBHUKOB.

1.2. Craryc “UHpopMannoHHO-OMOIHOTEUHBI TeHTp” (0e3 mpaB IOPUIUYECKOrO JIHIIA)
npucBanBaetcs oubnuoreke OY mpukazom Yupenurens B nuie aupexropa OV.

1.3. B cBoeit nesarensHocTH HMHDOpManuoHHo-OMOMuoTeunbld 1eHTp (masee KBI)
pykoBozcTByercs: Ykazamu [Ipesunenta Poccuu, denepanbHbIMU U perHOHAIbHBIMUA 3aKOHAMU
“006 obpazoBanun”, “O 6ubamoreynoMm pene”, “O6 mHGOpMaIK, HHOOPMATHZAIMHA U 3AIIUTE
uH(poOpManu”’, HOPMATUBHBIMH ¥ PETVIAMCHTUPYIONIUMH JOKYMEHTaMH MUHHUCTEpPCTBA
o0pa3oBaHMs, PETHOHATIBHBIX W MECTHBIX OpPraHOB YIpaBlIeHUs OOpa3oBaHWsA, YCTaBOM U
[TpaBunamu BHyTpeHHero TpynoBoro pacnopsaka OV u I[lonoxennem 06 MBI xoHkperHOro

OV, pa3paboTaHHBIM C Y4ETOM HACTOSIIIETO.

Il. OCHOBHBIE 3AIAYHN UBIL]

2.1. Opranuzanus A0CTyMa K HHGOpMaLIUU.

2.2. ObecnieueHne y4eOHO-BOCIIUTATEIBLHOIO IMPOIEcca YYEOHBIMH M BCIIOMOTaTEIbHBIMA
JOKYMEHTaMU 1 UHPOPMALIMOHHOM MPOIyKIHEH.

2.3. Co3nanue B 0011€00pa30BaTEIbHOM YUPEXKAECHUU HHPOPMALMOHHO-OMOINOTEUHOM
cpeabpl Kak cepbl BOCHMTAHUS U O0pa3oBaHUSA CO CHEHHUATIbHBIMH OHOJIMOTEYHBIMH U
MH(OPMaLIMOHHBIMU CPEACTBAMH.

2.4. PykoBoactBo (opmMupoBaHHEM HHPOPMAIMOHHOTO MHPOBO33PEHHUS IIKOJIBHUKOB U
OPO/ABWKEHHE  3HAHMH M YMEHHH IO HMHPOPMAIMOHHOMY CaMOOOECIEYeHHI0 Y4eOHOH,
npodecCHOHATBLHON U NHON TTO3HABATEIbHON JESTEIbHOCTH.

2.5. ®opMupoBaHME  TOJUTUKH  HMHPOPMAIMOHHO-OMOIMOTEUHOTO  OobecreueHus

0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

[1l. ©YHKIWU UBIL]

3.1. ®opmupyeT nHGOPMAIIMOHHBIE PECYPCHI 00IIE00Pa30BaTEILHOTO YUPEKICHUS B IEIISIX
YIOBIIETBOPEHUS NHPOPMAITMOHHBIX TOTPEOHOCTEN TTOJIb30BATEIICH.

3.1.1. ®opmupyer enunsiii pona UBLI:

- KOMIUIEKTYEeT €ro y4eOHBIMH, HAYYHO-TIOMYJISIPHBIMH, HAayYHBIMH, XYJ0>K€CTBEHHBIMU
JOKYMEHTaMH JUIsl YYalluXCsl W MearoroB Ha TPAJAWIMOHHBIX W HETPAJUIIMOHHBIX HOCHTEISX
uHpoOpManuu, B T.4. co3maBaeMbiXx B OV (TeMaTHUECKHE MAaNKU-HAKOIUTEIN JIOKYMEHTOB,
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nyonukanuu 1 pabotsl nemaroroB OV, nmydmme HaydHbIe paboOThl M pedepaThl ydaliuxcs U
JIpyTHe MaTepHualibl, OPHCHTUPOBAHHBIE HA WCIOJIB30BaHUE IIMPOKUM KPYroM IMOJIb30BaTeNeH
UBL):

- monoJiHsAeT (OHJIBI 32 CUET MPUBJICUCHUS] THPOPMAIIMOHHBIX pecypcoB ceTu MurepHeT, 6a3
1 OAHKOB JJAaHHBIX JIPYTUX YUPEKICHUN U OpraHu3auil.

- opranmsyer enuueld ¢ounx UWBL] kak CcOBOKymHOCTH OCHOBHOrO  (hoHsa,
CHeNHaTU3UPOBAHHBIX (POHIOB y4eOHBIX, MEAArOTMYECKUX U3AaHUH, OJCOOHBIX (DOHIOB
YUTAIBHBIX 3a710B, oTneioB MBI, yaeOHbIx kabuHeTOB, Kadeap u apyrux noapasaencHu OV

- YIpaBisieT eIMHBIM (OHJIOM C IIeJIbI0 ONTUMHU3ALUU 00beMa, cocTaBa U 3(PPEKTUBHOCTH
€r0 UCIOJIb30BAHMS.

3.1.2. OcymiecTBisieT aHATUTHKO-CUHTETHYECKYIO 1epepaboTKy HHPOpMAaLUH.

3.1.3. Opranuszyer u BeAeT crpaBouHO-OuOmuorpaduyeckuit anmapat (CBA) UBL,
BKJIIOUAIOLIUN  TpaJuIMOHHBIE KaTanoru (andaBUTHBIM, CHUCTEMATHYECKUN), KapTOTEKU
(cucTeMaTHYECKYIO KapTOTEKy CTaTel, TeMaTHYeCKHe KapTOTEKH), SIEKTPOHHBIN KaTajor, 0a3bl
1 0aHKM aHHBIX 110 Tpoduio OV,

3.1.4. PazpabatsiBaer O6ubnuorpaduueckue nmocodus (CUcKu, 0030pbl, yKazaTelnd U T.1I.),

oubmorpaduieckue 0030phI.

3.2. OcymectBisieT HHPOPMALMOHHOE, OMOIMOTEYHOE M CIPAaBOYHO-OHOIHOTpadruecKoe
oOciy’)KuBaHUe BcexX KaTeropuii mois3opareneit OY.

3.2.1. OpraHusyer AeATeIbHOCTh a0OHEMEHTOB, YUTAJIBHBIX 3aJ0B, CEKTOPOB U OTJIEJIOB
(yueOHBIX, 0OIIMX, BO3PACTHBIX, OTPACIEBBIX, HAay4YHbIX M T.I.), IYHKTOB BbLAauH,
MexOnbnmmoreunoro abonementa (MBA).

3.2.2. ®opmupyer penepryap HH(MOPMAIMOHHBIX, OMOIMOTEUHBIX M OMOIMOrpaduIecKux
YCIIyT, B TOM YHCJI€ TUIATHBIX.

3.2.3. Oxa3zbIBaeT MNOAJEPKKY (KOHCYIbTATUBHYIO, NPAKTUYECKYIO, WHIUBHUIYAIbHYIO,
IpyNIOBYIO, MaccoByro) mnonb3oBarensiMm MBI B pemeHun HMHPOPMAMOHHBIX —3ajad,
BO3HHUKAIOIIMX B IHpolecce UX Y4eOHOH, NpodeccHOHANbHOM M HMHOM MO3HaBaTENbHOWMN
JEATEBHOCTH.

3.2.4. Opranuzyer BBICTaBKH, OGOPMIIAECT CTEHJABI, IUIAKATBl M T. M. JJs OOecredeHus
uH(popMUpOBaHUs Mosb3oBarenei o pecypcax UBLI.

3.2.5. IlpoBOaUT MaccoBble MEPONIPUATHS, UMEIOIINE 00pa3oBaTebHbIe, HHPOPMAIIMOHHBIE
, KyJIbTypHO-BOCIIUTATEIbHBIE LIENIH.

3.2.6. Ucnonb3yeT TeIeKOMMYHHUKAITMOHHBIE TEXHOJIOTHH B PEIICHUN 3a/1ad OMOIHOTEUHON

NONJEPKKH YyUeOHOU JesITeNbHOCTH U OpraHU3aliy 10CTya K HHPOpMaIiu.



3.3. PykxoBonut IIPOLIECCOM o0yuYeHHS TEXHOJIOTHSIM MH(POPMAIIMOHHOTO
CaMo00CITyKUBaHUS.

3.3.1. Oka3piBaeT METOAMYECKYIO TOMONIb mojb3oBarensiM MBI B peleHun
MH(POPMALIMOHHBIX 3ajlay, BO3HUKAIOIIMX B Ipolecce HX y4eOHOH, mpodeccuoHalbHOM
NesTeNbHOCTH. BceTpamBaer B mporecc HH(GOPMAIMOHHO-OMOIMOTEYHOTO  OOCTyKUBaHHS
BIIEMEHTHl O0YYaloLIero Xapakrepa (MHAMBUIYAIbHbIE W TPYIIOBBIE KOHCYJbTAIHH,
IPAaKTUYECKHE COBETHI, I0KA3 TEXHOJOTHYECKUX aCIEKTOB pabOThl ¢ HH(OpMaIiei).

3.3.2. IlpoBoauT MaccoBble MEPONPUATHUS, OPHEHTUPOBAHHbIE Ha (OPMHUPOBAHUE
UH(POPMALIMOHHON KYJIbTYPhI MIKOJIHHHUKOB.

3.3.3. OxaszpiBaeT uHGMOPMAIMOHHO-OMOINOTPAQUUECKYIO TOANEPKKY JACATEIbHOCTH
[Ie/1aroroB U yyamuxcs B o0JIaCTH CO3JaHHsl MH(QOPMAIIMOHHBIX MPOJIYKTOB (JOKyMEHTOB, 0a3
nanubix, Web-crpanwui u 1.11.).

3.3.4. llpn HanuuuM B y4eOHBIX IUTAaHAX M IpOrpaMMax NpeaMmera, (akylIbTaTHBa, TEM,
3aHATHUH, CBA3aHHBIX C HH()OPMAITMOHHO-OMOIMOTEYHOH KyIbTYPOH, KypHpyeT IpenoaBarese,

aBJIgeTCsa Oa3oin JJIA IPOBEACHUA IMTPAKTUYCCKUX 3aHATHH.

3.4. ®opmupyeT MOIMTHKY B 00JacTH WH(POPMAIMOHHO-OMOIMOTEYHOTO OOCITY)KHBAHHS
oVv.

3.4.1. Pa3zpabarbIBaeT TeKyIIHe U MEePCIeKTHUBHBIC TUIaHbl paboThl MBI 1 pa3BuTus cuctemsl
UH(POPMaLMOHHO-0MOIoTeuHOro 00CyxuBanus OV.

3.4.2. Hcnonb3yer pacmpeneiacHHyl0 HHPopMannoHHyl cpeny OY u  ocymiecTBiser
B3aMMOJICHCTBHE CO BCEMU CTPYKTYPHBIMHU NojpaszaeneHusMu OV, npyruMu yupexIeHUsIMU U
OpTraHU3aIUsIMHI, UMEIOIUMHU UH(POPMAIIMOHHBIE PECYPCHI.

3.4.3. T'oTOBUT MpeAnokeHus B LEesIX pa3rpaHuueHusi, TuddhepeHIranuy CTereHn Y9acTus
B eauHOM Tipouecce uHpopmarmonHoro obecrneuenus MBIl w npyrux mnoapasneneHuit u
cneruanuctoB OY.

3.44. [IlpennmaraeT W  OCYIIECTBISET TPOEKTHI, CIIOCOOCTBYIOIIME CTAHOBJICHHIO

I/IH(I)OpMaI_II/IOHHOFO MUPOBO33PCHUA COBPCMCHHBIX IICAaroroB U MIKOJILHHUKOB.

IV. IIPABA T10JIb30BATEJIEM UBI]

4.1. ITpaBo noctyna B MBI numeroT Bce mosib30BaTENH.

4.2. Tlopsamok pgocryna K UWHGOPMAIMOHHBIM pecypcaM  OTHENbHBIX KaTeropui
M0JIb30BATENEH, HE SIBISIFOIIMUXCS ydamuMucs u cotpyanukamu OV, onpexnensiercs [IpaBunamu

nonb3oBanusa MBI,



4.3. [Tonp30BaTeIM UMEIOT MPABO OECIUIATHO TOJYyYaTh:

- uapopmanuio o Hannuuu B B KOHKpeTHOTO T0KyMEeHTa;

- CBeIeHHMS O cocTaBe HH(popMannoHHbIX pecypcoB MBIl uepes cuctemy KaTaioroB u
npyrue GopMbl HHPOPMUPOBAHUS;

- KOHCYJIbTAllMOHHYIO TOMOIIIb B IIOMCKE U BEIOOpE UCTOYHUKOB MH(POPMAIIH;

- moboit nmoxkymeHnT wu3 (QonmoB MBL] Bo BpeMeHHOE TOJB30BaHUS Ha YCIOBHIX,
onpeaeneHHbix [IpaBuiiamu nosnbzosanus UBLI.

4.4. Tlonp3oBatens MBI MoxeT oGxkanoBath B Cya ACUCTBUS AoJkHOCTHOro juna MBI,

YIIEMIIIOIXE €ro IIpaBa.

V. OTBETCTBEHHOCTSH ITOJIb30OBATEJIEN UBL]

5.1. Ilons3oBatenu 00s3anHb1 coOmonaTh [IpaBuna nonp3oBanus UBILI.

5.2. Ilonb3oBarenu, Hapymuiuue IIpaBuna nons3oBanus MBI u npuunHuBmiue yuiepo,
KOMIIEHCUPYIOT €T0 B pa3mepe, ycraHoBieHHOM [IpaBwiamu nons3oBanusa MBI, a Taxxe HecyT
WHYI0 OTBETCTBEHHOCTb B Clly4asx, IpeaycMoTpeHHbIX [IpaBwiamu nosnb3oBanus WBLl u

HeﬁCTBYIOIHHM 3aKOHOAaTCIbCTBOM.

VI. OBA3AHHOCTU UBL]

6.1. B o0s3annocTu MBI BXOIUT:

- co0MI0/1aTh TOCy1apCTBEHHBIE ONOIMOTEUHbIE CTAaHIAPThl U HOPMATHUBBI;

- 00ciyXMBaTh TMOJb30BaTENe B COOTBETCTBHM C JAEHCTBYIOUIMM 3aKOHOJATEIHCTBOM,
ITonoxenuem u IIpaBunamu nons3zoBanus MBLI;

- OTpaxaTb B CBOEH JEeATENbHOCTH CJIOKUBIIEECS B OOIIECTBE HACOJIOTMYECKOe WU
HOJUTUYECKOE MHOT000pa3ue;

- He JONyCKaTb TIOCYJAapCTBEHHOM W/IM HWHOM UEH3Ypbl, OIPaHMYMBAIOLICH IIpaBa
M0JIb30BaTeNe Ha CBOOOAHBIN 10CTYN K MH(POPMALIMOHHBIM pecypcam;

- HE HCIIOJb30BATh CBEICHMS O IIOJIB30BATESAX M HX YHTATEIbCKUX 3alpocax, KpoMe
CJIy4aeB, KOT/Ia 3TU CBEJIEHUS MCIIONB3YIOTCA U1l HAYUHBIX IIeJieil 1 opraHu3anuy OUOIMOoTe HO-
UH(POPMALIMOHHOTO 00CTYKMBAHUS;

6.2. UBL] oTuuTtsiBaeTcs nepea aupekropom OY U opraHaMy rocyIapCTBEHHOW CTaTUCTHKU
B IOpSAKE, HPEAYCMOTPEHHOM JIEWCTBYIOIIMM 3aKOHOAATEIBCTBOM M YYPEAUTEIBHBIMU

noxkymentamu MbLI.

VII. TIPABA UBI]
7.1. UBLl umeet paBo:



- CaMOCTOSITEIbHO ONPENENATh COJEpKaHUE U KOHKPETHbIE (DOPMBI CBOEH N1EATEIBHOCTH B
COOTBETCTBHUM C 3a7jauaMH U GyHKUUAMH, onpeaeneHHbMu [Tonoxenunem o6 MBI

- CaMOCTOSITETIbHO ONPEAETATh HCTOUYHUKM KOMIUIEKTOBAHUS CBOMX HWH(MOPMAIIMOHHBIX
peCypCoB;

- U3bIMATh M PEAJIM30BbIBaTh JOKYMEHTBHl U3 CBOUX (DOHJIOB B COOTBETCTBUU C MOPSIKOM
UCKIIIOYEHMS]  JOKYMEHTOB,  COIJIaCOBAaHHBIM € JHUPEKTOPOM, M JEHCTBYIOLIUM
3aKOHO/ATEIbCTBOM,;

- ompenensatb B coorBercTBUM C IlpaBunamu mnons3zoBanus WBI[ Buabl U pasmepsl
KOMITCHCAIMH yiiep0a, HaHeCeHHOTro mosb3oBareasimu VB,

- OIIPEACIIATh CYMMY 3aJI0Ta, B CIIy4asx, IpeaycMOTpeHHbIX [IpaBrmnamu nons3osanus MBI,

- pacrniopskaThesl npenHasHauyeHHbIMU MBIl Oro/KeTHBIMM M NOJyYEHHBIMU OT IJIaTHBIX
YCIYT aCCUTHOBaHUAMU;

- J1aBaTh MPEAJIOKEHHSI IO COBEPLICHCTBOBAHMIO OIUIAThl TPYAA, B T.4. HAA0ABOK, JIOMJIAT U
pemMupoBanus corpyHuKoB MbBII;

-  BXOAWTh B OWOMMOTEYHBIE OOBEAMHEHUS B  YCTAHOBICHHOM JCHCTBYIOIIUM
3aKOHOJATEIbCTBOM MOPSIKE;

- y4acTBOBaTb Ha KOHKYPCHOM WJIM MHOH OCHOBE B pe€aJM3allid MYHMIMIIAJIBHBIX,

PETHOHANBHBIX, (PeepaTbHBIX U MEXITYHAPOIHBIX IPOrPAMM Pa3BUTHs OHMOIMOTEYHOTO AeTa;

VIII. YITPABJIEHUE. CTPYKTYPA U ILITATBI. MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHHE.

8.1. PykoBoactBo UMBIl ocymiectBiser 3aBemyromuii, Ha3HadaeMmblii aupekTopom OV wu3
YHclla CIEeNHaINCTOB, UMEIOIIMX BBICIIEE WM cpeAHee MpodeccrnoHalbHOE 00pa3oBaHUE U
CTaXX pabOTHI MO CIIELUAIBHOCTH HE MeHee 5 JIeT, IO TPYA0BOMY J0rOBOPY (KOHTPAKTY).

8.2. B nensax opranuzanun 3pdextuBHoi padotel MBI coznaerca Coser MBI, B koTOpBIii
BXOJIAT MPEACTaBUTEIN aJMUHUCTPALIUU IIKOJIbI- | 4en, nmegaroru-3 ven, npeacrasurens YC- 1
yen, npeactaButens OPK- 3 ven, 4ien coBera crapiiekiacCHUKOB- 24en, npencenarens [TTHO
«Co3sBe3nuer.

8.3. 3aBenyrouuii pa3pabaTbiBaeT U MPeOCTaBISIET Ha yTBEpKAeHHE qupekTopy OVY:

- CTpYKTYypY U mratHoe pacnucanue MbBI;

- [IpaBuna monws3oBanust b1, onpenensronue nopsinok noctymna k pougam MBI, nepeuens
OCHOBHBIX U JIOTIOJHUTENBHBIX (IUIATHBIX) YCIYT U YCIOBUS X MPEAOCTaBICHHUS;

- tutansl padotel UBLY;

- TOJKHOCTHBIE MHCTPYKIIMH coTpyaHukoB MBII;

8.4. Ctpykrypa MBI BKITfOUaeT: aDOHEMEHT, YUTAIBHBIN 3aJ1, MEIUATEKY.



8.5. Ilratnoe wnamomnenue WBIl paspabaTeiBaeTCsi HAa OCHOBE BBINIONHAEMBIX U
IUTAHUPYEeMBIX 00BeMOB pabOT ¢ UCHONIB30BaHMEM MEXKOTpacieBhIX HOPM BPEMEHH Ha
MIPOILIECCHI, BHIMOTHICMbIC B OMOIMOTEKAX.

8.6. TpynoBeie otHomeHuss pabotaukoB WBIL] perymupytorcs TpymoBbiM kogekcom PO.
3aBenyromuii MBIl HeceT MmojgHyl0 OTBETCTBEHHOCTh 3a pe3yJibrarhl AesitenbHocTH WBI[ B
npejesiax CBOEM KOMIIETCHIIMM, B TOM YHCIE€ M MAaTepUalbHYIO. YUpeauTenb, B JHUIE
agmuHucTtpanuu OV, He BIpaBe BMEUIMBaTbCA B TBOpUECKylo  aestesnbHocTh MBI, 3a
UCKIIFOYEHHEM  CIIy4aeB, MPEAYCMOTPEHHBIX JIEHCTBYIOIMM  3aKOHOJIATE€IbCTBOM U
[Tonoxxenuem 06 MBI,

8.7. Yupenutens, B nuue anmuauctpanun OY, obecneunBaet UBLL:

- HEOOXOUMBIMH CITY’)KCOHBIMH W TPOW3BOJICTBCHHBIMH MTOMEIICHUSMU B COOTBETCTBUU C
JNEHCTBYIOIIMMU HOPMaMU U TPEOOBAHHUEM BBIJICIICHUS CTICHUATbHBIX TTOMEIICHUH AJisi paboThI ¢
yueOHOI JTUTepaTypol, YUTATBHBIX 3AJI0B U TIP.;

- (huHAaHCHPOBAaHMEM KOMIUIEKTOBaHHS (HDOHIIOB;

- DJEKTPOHHO-BBIYMCIWTEIBHOM W  KONMPOBAJIBbHO-MHOKHUTEJIBHOM  TEXHHUKOM U
OprrexHuKoM, npu Hanuuuu B OV nocryna B IHTepHET — BbIX010M B MIHTEpHET;

- YCIIOBUSIMHU, OOECTIICUNBAIOIIUMU COXPAHHOCTh MaTepHalibHbIX lleHHocTel UBL;

- YCJIOBHAMHU JUIs arTecTanuu cotpyaHukos MBI,



